Superintendents

QUESTIONS  ABOUT  UNDERSTANDING  SOCIAL  ISSUES  RELATED TO   COMPUTERS

The   following  administrative   tasks  may be  completed  by you,
personally, by a member  of your staff, or by an outside contractor
Please   indicate,   for  each  task,  whether  the  task  is  completed with
computer   assistance,  without   computer  assistance,   or  not done  at
all.

With

Computer

Assistance

194.    Mathematical   calculations,  such  as
those   used   in maintaining   a checkbook

195.    Writing   letters

196.    Operating   small   appliances

Without

Computer        Not
Assistance      Done

197.    Scoring  student   tests

198.    Reporting  standarized  test   scores   to
parents

199.    Maintaining mailing   lists

200.    Retaining  student  records

201.    Scheduling   classes

202.    Scheduling   transportation

203.    Performing   statistical   analyses

204.    Cons true t ing   ind ividualized   instrue t ion
plans   (lEP's)

205.    Keeping student grades

206.    Creating  student   report  cards

207.    Operating  security system

208.    Operating  air conditioning/heating  system

209.    Operating   lights

210.    Writing payroll  checks

211.    Operating  a sprinkler  (fire  prevention
or landscape  watering)  system

212.    Operating  a telephone  answering 'system

213.    Labor  relations   and  negotiations

214.    Other
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